SORTING DONATIONS

Large
donation (1
full box or
more) or
mall?

Laige

Move items onto a cart

for sorting. While doing

so, check for obviously

damaged/moldy items
and discard.

Check titles against
collection, using your
choice of OPAC, staff

search module, or
cataloguing module

Small

THE DIFFERENCE
BETWEEN A COPY AND A
WORK:

In this workflow you will be
asked to look at different
copies of the same item, or
creative "work". Not all items
with the same title are the
same work.

~An audiobook is not the
same as the print version of
the same book.

~A movie is not the same as
the book it is based on.

~A music CD soundtrack is
not the same as the movie
the music is from.

~A book in translation is not
the same as the original book.

~A "children's edition" or
graphic novel is not the same
as the book it is based on.

Please treat these as
DIFFERENT ITEMS, not as
different copies, when looking
at whether a donated copy is
in better condition than an
existing copy.

For more information, see
http://en.wikipedia.org/wiki/
Functional_Requirements_for_
Bibliographic_Records

Put items on
center columns
of blue shelf for
later sorting

Check condition of
existing item against
condition of donated
item. Is donated copy
BETTER than existing
copy?

Send BOTH copies to
Cataloguing with an
explanatory note.

Yes

Desireable
Duplicate
Copies
document

Is blue
shelf full?

Handling of
Duplicate

To FOL for sale.

Does the Copies
donated title exist document
in the EXACT

SAME FORMAT
in the collection?,

Existing copy is hardcover,
donation is mass market
paperback: to FOL for sale

Route as
appropriate:

Yes

N

Does donated
title exist in
ANY format in
the collection?

Existing copy in any format
is lost, damaged, missing,

or an older edition: to
Cataloguing for evaluation

N

l\{o

Existing copy is hardcover,
donation is large print or

trade paperback: to
Cataloguing for evaluation

To Cataloguing for
evaluation.

Existing copy is paperback
donation is hardcover: to
Cataloguing for evaluation

Other: to cataloguing
for evaluation, with an
explanatory note.

NN

Existing copy is VHS,
donation is DVD: to
Cataloguing for evaluation
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